Online Pledging Processing
To gain Payroll Coordinator privileges on CFC Nexus:
1. Coordinator registers at www.intermounatincfc.org by clicking on the CFC Nexus button that looks like this:




2. Coordinators follow the directions on the screen selecting their own agency, and making a pledge if they wish.
3. After Coordinators register they need to send an e-mail stating that they have done so to, Robynn Browne, Intermountain CFC Regional Manager, at idahocfc@hotmail.com
4. Once your e-mail is received your account will be upgraded from a regular donor to “payroll coordinator.”
5. With next log in, coordinator sees additional menu item “Payroll.”
To process (print) online pledges:

1. Go to www.intermountaincfc.org, click on the CFC Nexus button (shown above).
2. Log-in and navigate to “payroll/process new pledges” menu

3. Select agency 

4. Click on pledge and initiate workflow by hitting the print button at the top, verify a successful print, and then click the process button at the top (processing permanently deletes SSN or EIN from system, moves pledge to “completed pledges”, and changes the viewable status of pledge to processed).
5. Important: send a printed copy of all CFC Nexus on-line pledges that are payroll deductions to your payroll office. If your payroll office does not get a copy the pledge the CFC will not receive the donation. Donors can print their own copy.
Note: Employee Express pledges and CFC Nexus online credit card donations do not require any processing from CFC Coordinators. 
